PUTTING A CALENDAR INTO YOUR BLOG
I have shown two ways to add a calendar to your blog 1) using PowerPoint and 2) using Word.

Making your calendar in PowerPoint and then importing the image to your blog.
One way to do this is to use PowerPoint. Open it up. Go FILE then NEW.  On the right hand side of your screen you will have NEW PRESENTION options. Go down to the template box and type in “calendar”. When you do, you will have some search results delivered to you. Scroll through and select the one you think you want to use. Here, I am selecting the 2008 monthly calendar.
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When I click on it, a preview pops up. If I like it, I click on download. If not, hit cancel and proceed with another template.
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The downloading will open up the template file in my POWERPOINT. I save the file as mine – so FILE then SAVE AS. Then, I continue editing the calendar to include all my information. As you can see below, I easily added in some events. Click into the date box and type. Simple.
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Now, to export this calendar to a jpeg image, I first SAVE my work.

Then I go file SAVE AS, scroll down and select JPEG in the TYPE box and name the JPEG file (i.e. MARCH CAL.JPEG)
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If you want to just save one slide (or one month) as a JPEG (so you can add more stuff to the other months as you learn of new events),just select CURRENT SLIDE ONLY when this pop up appears. If you would like to have all 12 months converted to JPEG files, select EVERY SLIDE and PowerPoint will put them all in one folder for you.
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My March calendar is now saved as a JPEG and I can now insert that into my blog as I would any picture (upload to server and link it up).

The great thing about this is that you can load the image into a blog post and when people click on it the larger calendar will pop up.

Other Calendars

You can use widgets and other items to add calendars to your blog. In edublogs, you can add a calendar to your navigation bar by going into PRESENTATION then WIDGETS and dragging a calendar widget onto the navigation bar of your choice. These calendars are NOT the type you can click on and add information too.

You can also use widgetbox.com to add a Google calendar widget to your blog. However, I have done that several different ways and often I find doing so throws off my entire layout of my blog. In addition, you have to know how to use Google calendars and how to set privacy options so that parents can students can actually view your calendar.

Resources:

www.Widgetbox.com
Has a host of widgets you can add to you blog. Some, are useful, others are not.

To see this in action, check out the OLC’s Blog!! http://spsolc.edublogs.org/ 
MAKING A CALENDAR IN WORD AND PUTTING INTO YOUR BLOG
Open WORD.

Go FILE. NEW. On the right hand side the New Document Options Menu will appear. Under TEMPLATES, type into the box “2008 calendars” (no quotes) and hit Go. Find the calendar template you like and it will open a sample in a new window. Download it and it will open a new word document. (See the above images for doing the same thing in PowerPoint above).

Make any changes you would like to the calendar by adding your events. Then save your file by selecting FILE then SAVE AS. Save it with a name you will remember and remember where you saved it.

Now you can upload the document to your blog server space. Login to your blog. Go to the dashboard. Write a new post or edit the post in which you want to add the new calendar document.  

Scroll down to the upload section. Browse for the file and click on upload. Connect the upload to the file and watch the text link appear in your post.

If  you are able to convert your WORD documents to PDF it is recommended. This would allow users without WORD software to open your calendars with a PDF reader.
