Librarians – Session One – Blogging QUICK REFERENCE SHEET


Go to www.edublogs.org
SIGNING UP

To sign up for your new TEACHER account, click 

. Follow the instructions. Make sure you have an email address you can check to activate the links in the confirmation emails that will be following.
To create additional blogs on your existing TEACHER account – use your login information to sign in and arrive at your DASHBOARD. Once there, scroll down the list of options (second last) …click on CREATE ANOTHER BRAND NEW BLOG.

To sign up STUDENTS for learnerblogs, click Students Login Here. They will need their own email addresses for the management of their own accounts. They can also go directly to www.learnerblogs.org
DASHBOARD

The DASHBOARD of your blog is your main control centre. It is the first page you will see when you get into your blog. It has navigations options and sub options at the top along with a quick list of links on the front page. 

Always go back to your dashboard if you get lost. It is your home page for all options.

THEME

Let’s first look at what your current blog looks like in the default theme. Click on VIEW SITE at the top of your page. Once you have seen it, click the back button on your browser to return to the DASHBOARD.

This is the fun part. Let’s have a look at all the themes available. Click on PRESENTATION. Scroll through the available options. Click on one you like. It will be immediately applied. View your site again to see if you like it. If not, hit the back button in your browser and pick another one. One you have found one you are happy with you can move along to writing your first post. You can change your theme at anytime.

POSTING

Edit Existing Post: Return to your DASHBOARD. Click on MANAGE and then POSTS. Here you will see a list of current posts. Only the default welcome post is there so let’s edit that one to teach you how to go back to edit any future posts you might make. Click EDIT. Change the default post to your own welcome post. Click on Save. It will publish immediately because it was already published. Anytime you want to edit an existing post, you will repeat those steps.
Creating New Posts: Return to the DASH BOARD. Click on WRITE. POST. Write your second post. If at anytime you want to save your work, click save and it will be saved as a draft. It will NOT be published until you click PUBLISH. If your post is lengthy – you may wish to save and continue editing several times to avoid losing information. If you *think* you have created a post that you can not see, go to MANAGE-POSTS-and you will see that *missing* post as a DRAFT. Click on it and open it up and then PUBLISH it for it to be seen when you click VIEW SITE option at the top.

OTHER DEFINITIONS

A POST is a chronological entry into your blog. A PAGE is a stand alone page that will be added to your navigation and it is static. If you need some information to always be easily accessible – consider using a PAGE and not a POST as posts move down the page as new posts are added until they slip from view. Your blog came with a default ABOUT US PAGE.

Let’s edit the ABOUT US Page. Click on MANAGE-PAGES. It is the same as editing a post. Make your changes and then VIEW SITE to see how it turned out.
CATEGORIES – If you want to organize (or group) posts on one topic or a grade level together you can create a category and then simply make sure that each time you create a post that you want to go in that category, that you check the box on where you want that post FILED. If you forget – go back into MANAGE-POSTS and find the post, click on the post and then check the box beside the category you want the post filed under. Categories can be a great way to group all posts for a particular project, grade level, or theme together.

PICTURES



        You have 100MB on a teacher blog for storage and 50MB on a student blog.  Keep this in mind!!

If you want to include an image in your posts, simple create a post like before then click on the icon in the post box that has a little tree on it.  You use this method of inserting pictures into your blog if you know the URL of the image you are inserting (from imagechef.com or fodey.com for example).

If you want to UPLOAD an image that you have on your hard drive, you scroll down a bit below the post box until you see UPLOAD: FILE (a place to find the file location) and BROWSE. Select BROWSE and locate the image on your hard drive. Click UPLOAD and the file is copied from your computer to your storage space (so it uses part of your 100MB limit). Click on the size (thumbnail, full size (may knock off template of blog if too wide), title) you want and link to FILE. Click SEND TO EDITOR.
You have created your own blog, created and edited posts and inserted a picture. 
To access more support documents on a website we are creating just for you, please go to:

http://olc.spsd.sk.ca/DE/Web2TL/blogging.html
If you have questions, please call Jennifer at 683-8221 ext 8658 or Judy at ext 8651.
