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Designing Web Pages With FrontPage

To Open FrontPage:
Start /Programs/FrontPage
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To open a brand new website
File/New/Web and this box will open. For our purposes, select ONE PAGE WEB.
Under OPTIONS - take note of where this is being saved or type the path you want.
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A new page will open in FrontPage.

&) Microsoft FrontPage - C:\\Documents and Settings', Adminis
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Let’s take a moment to explore these buttons - we will need to use them at different
times throughout the building of a site.
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The page button - lets you see the full website page.

The folder button, lets you see the folders and files within
your website.

Tells you various information — not likely to need it.

The navigation - is a great tool to use when you need to
see how your site is set up or you need to re-organize
things. You can click and drag on pages in the navigation
window and move them around. All related links will
change automatically.

Not likely to use the last two.

Okay - lets apply a theme to your website so that it has a banner, and a navigation
bar and some colour and design.

FrontPage has many predefined themes. To apply them to your site, make sure you
are in the page view. (the first one above).

Go FORMAT/THEME and the list of themes will come up. Have a look through the
themes until you find one that you like or that will suit your purposes.
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x
Apply Theme to: Sample of Theme:
" all pages
+ Selected page(s)

(Mo Theme) -
Arcs

Augtomotive 4F T 5 S I L
Button Button

B cE
Barcode
Bars
Blank.
Blends
Blocks H d
Blueprink ea
Bold Stripes

Bubbles B Bullet 1
Cactus

Canvas

Capsules

Chalkboard

Checkers

Citrus Punch LI

[ Wivid colors

[V Active graphics

¥ Backaground pickure
[~ Apply using £55

Delete | Modify £ | Ok I Cancel |

I have selected ARTSY (also make certain that you have clicked the circle that says
APPLY THEME TO ALL PAGES) and when I click on OK - the theme is applied to my
webpage.

index. bkm

1Zuk

Copy

Paste

Paste Special

Theme. ..

F‘alag Propetties. ..
Fonk. .. Alt+Enter

Right click your mouse on the webpage and select shared boarders from the window
that pops up.

Then, another pop up like this one comes up.
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Apply to:
v 4l pages

£ Cument page

¥ Top

[ Include navigation buttons
IV Lett

V¥ Include navigation buttons
I™ Right
[+ Bottom

™| Reset borders for curent page to web default

Make sure you select APPLY TO ALL PAGES. Then, by selecting TOP you will have
space for a banner if you want navigation at the top, select the option.

Left, gives you a side boarder and will create buttons down the side for navigation.

Right, I don’t usually use, but if you need it. Select it.
Bottom, is a great place to put the copyright, contact info, etc.

*** You need to add another page to you site right now to see the changes we are

e

Mawinatinn

going to make below. Go to the NAVIGATION VIEW

Then RIGHT CLICK YOUR MOUSE on
the HomePage Icon on the screen
O - and select NEW PAGE. When you do
; that, a new icon will appear.

This view shaws the navigation struci CREn With...

automatically add navigation buttons |
Shared Borders on the Format menu, m
External Hyperlink Haome Page
cut
ooy —]
Faste
Rename h
L Mew Page 2

Wiews Subtres Gnly
v Included in Mavigation Bars

Add Task...
Properties... TO Change the

name from New Page 2 - just click
on it once and then again SLOWLY and type in your page name (All About Me).
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Let’s customize the theme for you now.

Highlight the COMMENT line of text and type in your title. I typed “This is Jenny’s
Website.”

Now, right click your mouse on the side bar navigation if there is only text there.
This is where you will decide if you want text links or buttons in your navigation bar.
If you have buttons, the text must not be too wordy or it runs off the buttons.

Once the pop up comes up, select NAVIGATION BAR PROPERTIES. (see below)

indez, hkm

Zuk

Copy

Paste

Paste Special

Theme. ..
Shared Borders, ..

Page Properties. ..
Paragraph. ..

Fonk...

Hyperlink Properties., ..

Mawigation Bar Properties. .. F'.It+Er|tEek

Another window pops up:

The first part sets up your navigation structure — you will need to experiment here in
terms of what works best for your needs but for the most part CHILD PAGES UNDER
HOME is the way to go.
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jMarigation Bar Properties ilil

Hyperlinks to add to page

= Parent level Additional pages:
7 [ " Same level I~ Home page

" Back and next [ Parent page

% Child level

" Top level

" Child pages under Home

L Page navigation bars will appear on
M Fages navigation bars will link to
[&] Home page

1 Other pages

Orientation and appearance

i Horizontal " Buttons
£ Wertical ' Text

o]

At the bottom - you can select buttons or text. Decide what you would like, you can
change it back later if you would like. I selected the buttons, and the themes button
shows up. (see below)

You can highlight the bottom comment text and type in copyright, contact or other
information (classroom motto, or something like that).

Click into the open space on the webpage and begin typing information - just like

you would in WORD. Formatting is similar as well. If you put in bullets - the theme
will be applied.
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indes:, hkrn

his is Jenny's Website

= Hi,

Th

W v young children.

Page Banner Properties 2 If you want the themes
Froperties boarder in the top go
INSERT/BANNER/ and
* Pictue type in what you want the

banner to say and select
picture. See how it looks
below.

 Text

Fage banner test

E IThis iz Jenny's Websgite

AL
All About Me

foung children.

lungle is a

il 1oy T
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Text: You can type freely in the open part of the webpage as you would in WORD.

To change the font (stick with verdana, times new roman and other web safe fonts)
just click the little arrow and a drop down menu will appear - select your font.

To adjust the size, click the arrow next to NORMAL and pick the size of font you

would like.
I I I N I = | e e N T L e
+ | G F Marmal - | B I U E= = |i= = +;§ +;§| & - & T
— {default Font) % (=)

Vie

i 39 Smooth
i T Academy ' -

L % foalern En gaed LET anv's Website
3 T Agency B e % . e
= & ALGERIAN )
| F Andale Mono IPA Ob 000007

Folders

by name is Jenny and | love my job |
ffl’;; These are the reasons wiy.

Reporks

Other formatting options are outlined below. Generally, you highlight the string of
text you want to apply the formatting to and then you click on the button and it is
changed.

T T T T T T 1 ]
~ Mormal vI/H/:f/H|§§E§E:E£§£,==-|;'%_'T

these 3 | P
bold italics underline lalign text|nymber color
text or bullets indent

to try out the formatting, take a minute and play with some text you have typed and
apply some formatting to it. Note that if there is an element that is controlled by the
theme (like bullets) the theme will be applied automatically.

GRAPHICS

Lets look at how we can import, resize

Wigw | Insert Format Tools Table Frames ‘Window Help i A
and manipulate graphics. Go

v @ PageBamner.. @ |- B [NSERT/PICTURE/CLIPART (you would
« | (@] component »fomal | B £ W |= = use FROM FILE if you had some of

your own somewhere that you wanted
to import).

view [T (!

% Hyperlink...  Ctri+K ’@ Erom Fil

When you click clipart - the clipart
gallery pops up.
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Bl Clip Art Gallery

J I Jlmpcurt Clips @Qips Cnline @uelp

J Search for clips: IT_'.'pe ane of rore words,

Pictures (b Sounds | kation Clips |

Cateqariez 1 - &1

9 x| =

Hew EateEan Favorites Academic Animals

Backorounds Borders & Frames Buildingz Buziness

Ax

Type in a word to search for clipart. Play a bit. Find

== one you like - I searched for star and want this one so
I do the following: I click on the start and then I select
the little insert clip icon.

It is immediately inserted into my document.

g

If I click on the clipart, HANDLES appear and I can click and drag on these handles to
resize the star. Try it out. Also, if you want the text to wrap around, click the clipart,
and select one of the alignment buttons in the tool bar.
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LETS TALK ABOUT CLIPART ONLINE ....

INSERT/PICTURE/CLIPART (just like before) — only instead of searching click on clips

: online at

Bl dlip Art Gallery =IC the top and

J NI J lmpu:urt lips I@Qiptﬁnline @uelp 0 then click
OK.

J Search for clips: IT_I,lpe ane o more words. . j J [‘z

::E@ Sounds | tation Clips |

Pictures

R Connect to Web for More Clip Art, Photos, 5o 7| x|
T [f pou have access to the wWeb, click OF 0K
K Sy to browse additional clips from a special
Arf. 'web page. Clips vou select from there

are automatically added to Clip Gallery. Cancel

[ Daon't show this meszage again

b ik

You'll be taken to the Clipart Gallery on the World Wide Web. You can perform
searches here and have them added to your own gallery.

&Micrusnﬂ: Office Clip Art and Media Home Page - Microsoft Internet Explorer
| 4mBack - = - @ ot | @58arch [Fe] Favarites @Media @ | I%- == 4

| Address I@ http: ffoffice.microsoft. com/clipart/def ault. aspx7lc=en-usfrag=1

le Edit ‘Wiew Fawvorites Tools Help

United States

Microsoft.com Ham
E!n Miorasafr )
_ aOffice Online
)SEEI’Ch: |F'.II media types = | |
Harme Clip Art and Media
Assiskance _
Training Clip of the Day Enhance your Web site Popular clip:
Termplates Farmat and touch up a page layout * Communica
Clip Art and Media e | Home wour Web site publishing skills » Cybart anin
Garmlzss & lse eve-catching Web site templates » Technology
Office Marketplace Create a dazzling FrontPage Web site Providers
Tools Far ¥our Job * Animation F

Microsoft OFfice System

) * Corbis Subs
Deployment Center ™ Add to selection basket

* Hemera phi

FEATURED COLLECTIONS * MY¥Tech 30

Selection Basket * Screen Bea

our selection basket is

empky, - ﬁ* Office 2003

ﬁ, — @ ¢+ Download)c
Things To Do * Reasons to
Suggest new caontent Winker Taxes Desk accessories Qccupations + Bboot Qffic
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I searched for ROSE. I selected the ones I wanted and then you can see I had 5

items to download. I click on that ..

Haorne:

Assistance

Training

Templates

Clip Art and Media
Downloads ;
Cffice Marketplace

Tools For Your Job

Review basket

Download 5 itﬁs A

Things To Do
Suggest new conbent

Read our discussion
group

Searched photos for: "rose"

Select page | & Download 5 items

Microsoft Office Sywstem N N
Deployment Center

Selection Basket i j ) 2
Selected items: 5 f%c

Download size: 194 KB

(-1 min @ 56 Kbps) v

v
s

When I select download, this
screen appears.

I select to IMPORT into 5.0 or
older ....

Then I click the download
button ....

NOTICE, once you click the
button, you may be prompted -
if you are, click OPEN.

When you do that, the clips you
got from the web are
automatically added to your
computer’s gallery for future
use.

%f]‘ﬂ“lll_‘ Learning
Lenlre

Download

Selection Basket Details

Selected items: &
Download size: 194 KB (1 min @ 56 Kbps)
Feview basket

Media Application

We have determined that both Clip Gallery and Clip Organizer are install
application wou wank to use,

f'“ Impark inka Clip Organizer wersion 2002 or newer
Media files will be skared in wour My Pickures\Micrasaft Clip Organize

G Impart inko Clip Gallery wersion 5.0 ar older
Media files will be stared in wour Application DatalMicrosoftiMedia C

Download Instructions
1. Click the Download Now button,
2, If prompted, click the Open apkion,

Download Mo

@ Having problems? Try our troubleshooting kips.



Designing Web Pages With FrontPage 2000 12
Jennifer Berthelot - 683-2715 - Online Learning Centre

Cptians | Help

El Clip Art Gallery =10 %]

J b4 T, J lmpc-rt Clips @gips Online @ﬂelp D"
in @ £

J Search for clips: IT_I,Ipe one of more words. | . j J [%

Fictures (E@ Sounds | M ation Clipz |
llery
Clipz1-5
200z ﬂ
w Pic
0arc
pplic:
kkan.
ppkic
Fiook: LI
4

You insert these now just as you did earlier.

GRABBING IMAGES FROM THE WEB

Open explorer and type www.google.com into your web browser.

Google

Image Search

Web Images Groups News more »

|| Google Search

Advanced Image Search
Freferences

Image Search Help

Select images. Type a key word and see what comes up. I typed in flower and then
looked through a few. I found one I liked and clicked on it and then clicked on it
again to get a larger view if available. Now I RIGHT CLICK on the image and SAVE
AS allows me to save it to my hard drive.

%U&llmd Larming


http://www.google.com/

Designing Web Pages With FrontPage 2000 13
Jennifer Berthelot - 683-2715 - Online Learning Centre

mmen Link

e Link in Mew Window
Save Targek As...

Primt Targek:

Shiow Picture

Print Picture, ..

G0 ko My Pictures

Set as Background
Set as Deskkop Ikem...

Zuk:

Copy

Zopy Shorbeut
Paste

Add to Favorites. ..

Properties

PLEASE NOTE: Grabbing graphics like this may not be the best as some are often
copyrighted. Check the websites from where the image comes to see if you can use
it.

Other sites for clipart and backgrounds:

http://pics4learning.com/ - This site is a collection of copyright friendly images for
use by students and teachers in an educational setting.

http://www.awesomeclipartforkids.com/ - Free clipart, coloring pages, backgrounds,
banners, fonts, icons, lines, worksheets and wallpaper; updated weekly.

http://www.free-graphics.com/main.html - Over 30,000 free clipart images, such as
animated gifs, icons, backgrounds, bullets, clip art, and pictures - all free for you to download.

REMEMBER ..... Right click/Save as/ to save what you like on your computer.

INSERTING HYPERLINKS
Select the text you want to turn into a hyperlink.

£ Mew [Insert Format Tock Table B 1o [NSERT/HYPERLINK.

#- [  PageBaoner.. | A Popup window appears. You can do two different
types of links — to a page WITHIN YOUR SITE
(internal) or to a PAGE ON THE WWW (external).

- ':'Elt:gmpcunent » for

View Pickure 3

% Hyperlink. ..
af g ink
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To link to a page in your site- just click on the page from the list in the top part of
the popup widow (like index.htm). To link to an external webpage - type (or cut and
paste) the external website address (http://www.address,com) in the URL box and
click OK.

Create Hyperlink ]

Look, in; I'li] C:ADocuments and SettingssAdministratorhdy ch

| Marne | Title |
unsaved:,l',l',l'newgage_... Mew Page 1

newgage_z.htm MNew Page 2

index.htm Home Page

[:I images

3 _privake

Bindex.htm This is Jenny's Website

Bnew;age_z.htm All About Me

UAL: [nitg:/ - @] & = D
Optional
’7 Binm |[n|:|ne] j T arget frame: IPEIEIE Diefault [none] _ﬁ’l

o]

Cancel | Parameters. .. | Stule... |

Lets add some more pages:

Go to navigation view. Right click on the index(homepage) and add new pages.
Change the title. Lets add 3 new pages. Name them Newsletters, Assignments,

Projects.

3

This is Jenn...

fat

Al About Me bl Mewsletters bl Assignments L\'l Projects

When you go back to page view, all of the new pages should have been added to the
navigation bar in the form of labeled buttons.
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This is Jenny'
T

My name is Jen

=y 1
Newsletters

==
+ Assighments

Projects

g

Now that you have created the pages, go back to the navigation view

b3

This is Jenn...

fat

Al About Me bl Mewsletters bl Assignments L\'l Projects

and double click on any page to access it. It should have a banner with the correct
title, four buttons along the side and a place for you to type in your information.
; L Gk

o8 Lot Ne \zslettéfs

All About Me

Whew!! That's all for now!!
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