A. Teacher's Pre-Tour Checklist
(Duplicate for use.)

	Booking Your Visit

___ Date(s)

___ Time(s)

___ Length of Excursion

___ Admission

___ Have address, phone number

       and postal code


	Transportation

___ Bus – book

- driver leave and

  return times

- driver knows

  proper direction

___ Car – number of cars

                 needed

- safety measures

  (seat belts)

- can driver stay as

  a volunteer helper

- telephone numbers    

  of drivers

___ Car/Bus parking 

       arrangement



	Agency Expectations

___ Materials

___ Name Tags

___ Other


	Adult Helpers/ Chaperones

___ Number required

___ Their role

___ Emergency procedures



	Does the Site Have The Following:

___ Washrooms

___ Water fountain

___ Eating area

___ Shelter

___ Wheel chair accessibility


	Equipment Needed

___ First aid kit

___ Other



	Pre-Visit and Follow-Up

Materials

___ Available from agency?

___ How does excursion 

       content fit into your

       classroom studies?


	Weather Conditions

___ Appropriate dress

___ Other



	Permission Form

___ Principal

___ School Board

___ Parental


	Miscellaneous

___ Emergency telephone numbers

___ Knowledge of allergies

___ Medication required




